STAUNTON FIRE PROTECTION DISTRICT
215 South Wood

Staunton, IL  62088

Business Phone: 618-635-2139

FROM:  Staunton Fire Protection District Members

TO:  Potential Staunton Fire Protection District Fire Corps Applicants

SUBJECT:  Application Process

Attached to this letter you will find a complete application package for the Staunton Fire Protection District Fire Corps Program.  Please follow the below procedures if you wish to apply for membership within the department. 

1. Read the overview of the Staunton Fire Protection District.

2. Read the Fire Corps program overview.

3. Read the SFPD Fire Corps program standard operating guideline. 

4. Read the  Fire Corps member requirement overview very thoroughly.  This outlines some of the basic expectations of Staunton Fire Protection District Fire Corps members.

5. Contact any member of the Staunton Fire Protection District if you have any questions on the printed material.  Also feel free to stop by the Staunton Fire Station on any Monday evening to obtain more information, meet our members, or view our equipment or facilities.

6. If you wish to apply, complete all sections of the application form, the information release form, and the liability release form and return the materials to: 

Staunton Fire Protection District

215 South Wood

Staunton, IL 62088

7. Your application will be reviewed by our officers and you will be contacted in the very near future to receive information regarding the status of your application. 
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Fire Corps Program
The Staunton Fire Protection District is pleased to announce that it is following a national trend and developing a Fire Corps Program to better respond to community emergencies. 

Fire Corps gives community members an opportunity to support the Staunton Fire Protection District. Fire Corps is an effective method to support fire and emergency services by allowing citizens to give their time to a fire/EMS organization. Fire Corps citizen-advocates bring specialized skills to help in non-emergency activities, such as administration and logistics, to improve and expand their fire department’s productivity and services. Many local fire departments are struggling with increasing demands for service while experiencing funding reductions. Fire Corps citizen-advocates are an untapped resource to help meet some of those demands and provides an outlet for citizens to give their time and talent to their local fire/EMS department. 

The formation of the Staunton Fire Protection District Fire Corps creates an opportunity for the citizens around the community to share resources, strengthen their existing programs and encourage the whole community to become safer and more prepared. Citizen-advocates allow fire/EMS departments to focus on fire and rescue services by providing supplemental or support services, such as administrative assistance. Investing in a citizen-advocate program can help first responders fulfill their primary functions and provide services that, owing to limited resources, may not otherwise be offered. The financial return on investment of a citizen-advocate program can be substantial, amounting to thousands of dollars depending on the size of the organization. Fire Corps was developed in cooperation with the International Association of Fire Chiefs’ Volunteer and Combination Officers Section, the International Association of Fire Fighters and the National Volunteer Fire Council. 

There is a distinct difference between Fire Corps citizen-advocates and the volunteer firefighters of the Staunton Fire Protection District. Fire Corps participants work in non-operational jobs. While it is not uncommon for many people who support their local department to consider joining it, Fire Corps participants cannot fill in for first responders unless they complete the required training and pass the appropriate requirements. 

Fire Corps members can support can support the Staunton Fire Protection District in many non-operational functions such as administrative support, computer services support, fundraising/special events coordination, public education/relations support, photography services support, radio/dispatch operations or maintenance operations.  Many times professionals enjoy giving back to the community by “donating” their expertise to a cause.  Citizens who want to shed their day job, whether it is a stay-at-home parent or an executive, and do something “different” should consider the SFPD Fire Corps program.   This person may just want to do data entry or maintenance. 

The Staunton Fire Protection District is currently for volunteers to help fill the following positions:

Administrative/Office Assistant – Assists with office management, scheduling, meeting facilitation, research, report and letter writing, document proof reading, copying and distributing documents, filing, answering phones, developing and mailing communications, and general office duties.

Computer/Information Technology Specialist – Assists with computer systems, diagnosis and repair, web site set-up and maintenance, software management and support, data input and management, and general computer support operations. 

Fundraising/Special Events Coordinator – Assists with scheduling, promotion, organization and direction of fundraising and special events. 

Public Education/Relations Assistant – Assists in developing and presenting public education and public relations programs including public fire and safety prevention program, school fire and safety prevention programs, department public and customer relations programs and related activities.

Photographer/Videographer – Photographs and obtains video footage of special events, department events, and emergency incidents. 

Radio Operator/Dispatcher – Staffs the SFPD fire station dispatch center and coordinates incident communications between the incident scene and other agencies and resources.   During large-scale events may also be requested to respond to the incident site to assist with on-scene communications.

Equipment Maintenance Technician – Assists with repairs and preventive maintenance operations for SFPD apparatus, portable equipment and facilities.      

The SFPD will also consider volunteers who want to help with construction of training props, development of building pre-plans, or other fire department related support operations. 

The Staunton Fire Protection District wants to encourage representatives throughout the community to help us make our community safer and more prepared.  Fire Corps programs have been successful in many other jurisdiction across the country and the Staunton Fire Protection District wants to initiate a successful program right here in Staunton.  Please help us spread the word and encourage interested community members to call Chief Rick Haase at 618-635-2139 ext. 22 or visit the national Fire Corps Web site at www.firecorps.org for more information on the program. 
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Purpose

The purpose of this guideline is to establish and maintain a citizen volunteer component of the Staunton Fire Protection District, and to provide a scope of duties and limitations for the Fire Corps program.  
Fire Corps members are not intended as substitutes for fire and emergency service personnel.  Members shall be utilized to support Staunton Fire Protection District functions, and shall receive training appropriate to the duties that they may be called upon to perform.

General Policy

It shall be the policy of the Staunton Fire Protection District to maintain and operate the assignment of Fire Corps members to any duties as may be determined appropriate and necessary.  The citizen advocates shall be utilized to assist emergency management and other related community service functions in non-operational roles as needed and determined by the SFPD Fire Chief in conjunction with the SFPD District Board representatives.  

Fire Corps Program Operational Guidelines 

The following general operational guidelines will apply to the SFPD Fire Corps program:

· The Fire Corps program will provide auxiliary support services to the Staunton Fire Protection District operations.   

· A program coordinator will be assign to manage all aspects of the Fire Corps program.   

· All Fire Corps members will be voluntary in nature and will not be compensated for any time worked under this program.

· All Fire Corps members will be a minimum of 19 years of age.  

· Fire Corps members must file a completed, processed application and must have a valid state driver’s license or other form of identification on file.

· Fire Corps members must have the mental and physical capacities to perform the functional requirements of assigned duties as determined by the Fire Chief and/or other SFPD leadership personnel.

· Fire Corps members will serve in designated support roles and will limited privileges compared to a SFPD volunteer firefighter.  Privileges of Fire Corps members will include the following:

o Fire Corps members will have access to only SFPD facilities that are required to allow them to complete their assigned jobs.

o Fire Corps members will not be allowed to drive SFPD apparatus.
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o Only Fire Corps members that receive appropriate training and pre-approved by SFPD leadership may ride on SFPD apparatus.  They may only ride on apparatus when authorized by the officer and/or senior firefighter in charge of the apparatus at the time of the ride-a-long. 

o Fire Corps members will not be allowed to display SFPD department membership stickers or emergency lighting within their personnel.

o Fire Corps members will not be allowed to respond in an urgent/emergency mode to any SFPD operations. 

o Only Fire Corps members that receive appropriate training and pre-approved by SFPD leadership may respond to an incident scene.  Approved members may only work in support roles in the cold zone area of an incident. 

o Fire Corps members will be allowed (and encouraged) to attend SFPD monthly meetings.  

o Fire Corps members will be allowed (and encouraged) to attend SFPD training sessions that are related to their Fire Corps role. 

o Fire Corps members will be invited to attend SFPD volunteer social functions.  

· All SFPD Fire Corps members will be issued an identification card which verifies their involvement in the SFPD Fire Corps program. 

· The Staunton Fire Protection District will provide all Fire Corps members with the necessary training and the materials in which they will need to perform Fire Corps functions.

· All Fire Corps members shall participate, on a regular basis, in their assigned duties and required meetings/trainings.  Failure to maintain acceptable attendance may result in release from the Fire Corps program.

Fire Corps Member Code of Conduct

The following code of conduct will apply to all SFPD Fire Corps members:

· No Fire Corps member shall report for duty while under the influence of alcohol or drugs.  No Fire Corps member shall consume alcohol or drugs likely to cause impairment while on duty or perform any duties for the department while under the influence of alcoholic beverages or any substance that may adversely affect physical or mental capabilities.

· Fire Corps members represent the Staunton Fire Protection District while acting in the capacity of a volunteer in the Fire Corps program.  As representatives, Fire Corps members must conduct themselves in such manner as to demonstrate the highest standards of professionalism so as to earn the public trust.

· Fire Corps members shall be polite and courteous to the general public, members of the Staunton Fire Protection District and other emergency service members at all times.

· Fire Corps members shall keep themselves informed in order to do their jobs effectively.
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· Fire Corps members shall not discriminate against anyone because of race, creed, national origin, age or sex.

· Fire Corps members shall conduct themselves in a manner that creates good order within the Fire Corps program and with the overall department.

· Fire Corps members shall not use, or threaten to use, physical violence.

· Fire Corps members shall afford due consideration to all other members of the department.

· Fire Corps members in the presence of the public, shall refrain from indulging in boisterous conduct, obscene, uncivil, or boisterous language, or altercations of any kind.

· Fire Corps members shall protect all department equipment from abuse, misuse, waste or theft.

· Fire Corps members shall not become involved in any act tending to bring reproach or discredit to the department.

· At no time will a Fire Corps member display his/her Staunton Fire Protection District issued identification card to secure special privileges or personal gain.  It shall not be used for general identification purposes such as check cashing or to gain favorable treatment or gratuities.  Violation of this directive may result in immediate release from the Fire Corps program.

· Fire Corps members will be extremely mindful of their activities whenever they are wearing SFPD related clothing as their actions will be tied to the SFPD when they are seen wearing SFPD clothing.

· Fire Corps members’ assignments within the department may provide them access to confidential or sensitive information.  Any information gained in this manner shall not be divulged.

· If a Fire Corps member cannot fulfill a scheduled assignment, the member shall notify the team leader or the program coordinator as early as possible.

Fire Corps Program Assignments

Fire Corps members will be assigned to positions that augment the department’s ability to provide services.  A Fire Corps member may be assigned to assist in performing duties in other support functions, including those outside of the Staunton Fire Protection District, based on his/her skills, interests, and specific training.

Considerations when creating assignments for Fire Corps members include:

· Citizen advocates want to be involved in worthwhile and challenging assignments.

· Ensure that the assignment will use the individual’s skills and abilities.

· Evaluate whether the assignment will require learning new skills.  

Fire Corps assignments within the Staunton Fire Protection District program may include but are not limited to the following:
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Administrative/Office Assistant – Assists with office management, scheduling, meeting facilitation, research, report and letter writing, document proof reading, copying and distributing documents, filing, answering phones, developing and mailing communications, and general office duties.

Computer/Information Technology Specialist – Assists with computer systems, diagnosis and repair, web site set-up and maintenance, software management and support, data input and management, and general computer support operations. 

Fundraising/Special Events Coordinator – Assists with scheduling, promotion, organization and direction of fundraising and special events. 

Public Education/Relations Assistant – Assists in developing and presenting public education and public relations programs including public fire and safety prevention program, school fire and safety prevention programs, department public and customer relations programs and related activities.

Photographer/Videographer – Photographs and obtains video footage of special events, department events, and emergency incidents. 

Radio Operator/Dispatcher – Staffs the SFPD fire station dispatch center and coordinates incident communications between the incident scene and other agencies and resources.   During large-scale events may also be requested to respond to the incident site to assist with on-scene communications.

Equipment Maintenance Technician – Assists with repairs and preventive maintenance operations for SFPD apparatus, portable equipment and facilities.      

Performing duties in other support functions will be based on training, skills and other interests of the individual member and determined by the Staunton Fire Protection District leadership. 

Fire Corps Applications Process

The following guidelines will apply to the application process for potential SFPD Fire Corps members:

· In order to apply for membership as a Fire Corps for the Staunton Fire Protection District, the applicant must meet the following basic criteria:

o Applicant must have permanent residency within the district boundaries of the Staunton Fire Protection District.
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o Applicant must be a minimum of 19 years of age.

o Applicant agrees to follow the requirements of the application process.

· The applicant will be required to review and complete the SFPD application package.  The application package will include the following materials:

o Letter from the chief outlining the application process

o Overview of the Staunton Fire Protection District/Staunton Volunteer Fire Department

o Overview of Fire Corps member requirements

o Copy of standard operating guideline on the Fire Corps Program 

o Fire Corps membership application 

o Authorization for release of information and background check

o Liability release form


Note: A copy of the application package is attached to this standard operating guideline.

· Once the applicant reviews the application package, he/she will be required to complete the application and return it to a department officer.

· SFPD officers will conduct background, criminal history, and driver’s license checks as deemed necessary based upon the assignment.

· Fire Corps applicants must not have been convicted or have pled no contest to a felony or misdemeanor offense including but not limited to immoral conduct, DUI, or narcotics sales or trafficking.  This does not include minor traffic infractions; however, the decision to approve or deny a Fire Corps application shall rest with the SFPD leadership.

· If the background investigation establishes that the volunteer has a significant history of prior unlawful conduct, the volunteer will not be appointed.  If the information comes to light after the appointment, the citizen advocate shall be released from the Fire Corps program.

· The department officers will review all applications at the next available officers meeting.  After reviewing the application, the officers will vote on whether to accept or deny the application.  Officers

· will ensure that the admission or rejection of applicants is based on careful, sound, and rational judgment.

· If accepted, a SFPD officer will contact the applicant and make arrangements for the applicant to meet with necessary SFPD personnel to be orientated on the Fire Corps position.

· If denied, a formal letter will be developed specifically outlining the reason the applicant was denied a SFPD Fire Corps position.  

· All new Fire Corps members will be introduced to the entire SFPD staff as soon as feasible. 
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	___________________________________
	___________________________________

	
	

	Signature                                            Date
	Signature                                            Date

	
	

	District Trustee
	Fire Chief

	Staunton Fire Protection District
	Staunton Fire Protection District


Staunton Fire Protection District

Department Overview


The Staunton Fire Protection District (SFPD) in Staunton, Illinois, is an all volunteer department located 40 miles northeast of St. Louis, Missouri.  It covers 32 square miles of territory with a population of 7,500.  The largest portion of the population (5,500) resides in the city of Staunton, and the remainder lives in the rural farm area surrounding the city.  The fire district is mainly a bedroom community with a large portion of its residents traveling to other larger surrounding cities for employment.  The city boasts a medium size business district, a hospital, a long-term care facility, an assisted living facility, three schools and some small industry.  The district also has a major interstate highway, a state highway, two railways, a private airport, and several pipelines contained in the response area. The district covers portions of two different counties and seven different townships


The SFPD currently maintains a maximum roster of 50 active firefighters, which may include up to 10 junior firefighters, and approximately 30 inactive and honorary firefighters.  The department operates a 1,000 GPM pumper, a 1,500 GPM pumper/tender, a 2,000 rescue pumper, a 2,200 gallon tender, brush truck, an equipment/rescue squad, an ATV and a special operations trailer out of a single station.  It also maintains a 1946 antique parade truck.  The department maintains state of the art equipment including a hydraulic rescue tool system, large diameter hose, the latest protective gear for firefighters, and a complete compliment of firefighting tools and support equipment.


The Staunton Fire Department has averages approximately 125 calls per year.  Our response capabilities include fire suppression (structure fire, vehicle fires, brush fires, etc.) utility emergencies (gas leaks, electrical emergencies), smoke investigations, carbon monoxide investigations, motor vehicle rescue, water rescue, technical rescue (trench, confined space, agricultural, etc.), disaster response and emergency medical service support.  A third party ambulance service is contracted to provide advanced life support services for district residents.  The bulk of the incidents the department responds to are minor in nature and include vehicle fires, utility emergencies, and smoke investigations.  The department responds to an average of five working structure fires per year.


The SFPD receives the largest portion of its operating funds from the Staunton Fire Protection District which is a taxing district which was established during 1979.  Each household within the fire protection district is taxed a basic rate.  All funds collected are administered through a district board.  The three-person board manages the financial and legal dealings of the fire protection district.  The funds accumulated through taxes are used to buy new equipment, pay for maintenance of current equipment, and pay per capita rates for the contract ambulance service.


Additional funds for the department are generated through fund raising efforts of the volunteers.  The volunteers take part in a number of fund raising projects throughout the year.  All funds collected are used for department activities or to purchase new equipment.


The Staunton Fire Protection District/Staunton Fire Department has a long history in the Staunton area.  The department has been providing quality emergency services to the public for over 85 years.
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Fire Corps Volunteer Requirements Overview
· Fire Corps volunteers shall meet all the application requirements of the Staunton Fire Protection District Fire Corps program guidelines. 

· Residency in the Staunton Fire Protection District.

· At least 19 years of age 

·  Currently maintains adequate grades in school.

· Fire Corps volunteers shall attend necessary training to adequately perform their volunteer services.

· The department will provide specific training to each Fire Corps volunteer to adequately prepare them to perform for their particular volunteer service 

· Firefighter training sessions are offered every Monday evening starting at 6:00 pm at lasting approximately 2-3 hours.  Fire corps volunteers are invited to attend these training if they would like.

· Fire corps volunteers will only be allowed to participate in firefighter training that is approved by department officers.  

· Fire Corp volunteers shall respond to those incidents specifically allowed by the standard operating guidelines.   

· Fire Corps volunteers will always respond in a non-emergency mode.

· Fire Corps volunteers will only be allowed to perform support activities outside the hot zone at incident.

· Fire Corps volunteers shall adhere to Department Standard Operating Guidelines, Policies, Constitution and Bylaws.  Copies of the constitution, bylaws and standard operating procedures are maintained at the SFPD station. 

· Fire Corps volunteers are invited to participate in specific SFPD events if they are so inclined

· Work at the yearly Fourth of July celebration 

· Work at the yearly Golf Tournament held during September of each year

· Work at the yearly Burn Camp Barbecue held during the spring of each year

· Other special fund raisers as deemed necessary for department functions.

· Attend work details are held once per month on Monday evenings.

· Attend Other special work details as deemed necessary for upkeep of equipment.

· Fire Corps volunteers are invited to attend departmental meetings and training sessions which 

· Monthly meetings held the first Wednesday of each month

· Special committee meetings you may volunteer for or you may be asked to serve.

· Fire Corps volunteers shall follow the orders of the Fire Corps Coordinator and/or officers/firefighters assigned to oversee specific Fire Corps volunteers.  A standard chain of command has been established within the department.  You are expected to follow this chain of command.

· Fire Corps volunteers shall maintain conduct and appearance so as to reflect on the department in a manner promoting good relations with all concerned.  Any foul conduct will be dealt with as a severe infringement of departmental regulations.  Probation, suspension, or termination may be imposed depending on the severity of the problem.

· Fire Corps volunteers shall relay any information which affects their volunteer activities to officers.  This includes such information as health problems, residency, employment status changes, etc.

· Fire Corps volunteers will properly care for any equipment they are required to use as part of their volunteer service.  

· Fire Corps volunteers are expected to maintain any equipment they are required to use and report any damaged or lost equipment immediately.

· Upon termination or resignation from the Fire Corps program, any personally issued equipment must be returned.  Any equipment not returned will be billed to the individual at replacement value.

· All fire corps volunteer will receive standard benefits.  These benefits will include the following:

- Invitation to attend department social events

- Invitation to attend department family events

- Years of service award program
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Fire Corps Membership Application
	Name (First, Middle Initial, Last):



	Home Address:



	Home Phone:


	Birth Date:

	Driver’s License Number:


	Social Security Number:

	Present Employer:



	Employer Address:



	Occupation:


	Immediate Supervisor:

	Work Phone:


	Typical Work Shift:

	Current Medical Condition:               Excellent               Good               Fair               Poor



	List any medical conditions which may lead to an emergency situation (examples: high blood pressure, diabetes, allergies, etc.)



	

	Personal Physician:


	Hospital:

	List any current Staunton Fire Department personnel who you are related to or acquainted with:



	

	Indicate the type of Fire Corps position(s) you are interested in volunteering for:

	 Administrative/Office Assistant
	 Computer/IT Specialist

	 Fundraising/Special Events Coordinator
	 Public Education/Relations Assistant

	 Photographer/Videographer
	 Radio Operator/Dispatcher

	 Equipment Maintenance Technician
	 Other

	
	

	BY SIGNING BELOW, THE APPLICANT INDICATES HE/SHE HAS READ ALL INFORMATION PROVIDED WITH THE APPLICATION PACKAGE AND UNDERSTANDS THE REQUIREMENTS.  THEY ALSO AGREE THAT ALL INFORMATION ON THIS APPLICATION IS CORRECT TO THE BEST OF THEIR KNOWLEDGE.  THE APPLICANT AGREES TO FOLLOW THE GUIDELINES OF THE STAUNTON FIRE PROTECTION DISRICT FIRE CORPS PROGRAM. 

	Applicant Signature


	Date:

	Date Received:


	Acceptance Date:
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Background Check Authorization

I authorize the Staunton Fire Protection District, any consumer reporting agency or other outside service company engaged by said district for this purpose, now and subsequently, to obtain, prepare, use and furnish information concerning my current and former employment, education, credit, general reputation, health, personal characteristics and mode living, through correspondence or personal interviews with neighbors, friends or associates or others with whom I am acquainted or who may have knowledge concerning any of the above items.

I further authorize the Staunton Fire Protection District to obtain information form the Illinois State Police, the Federal Bureau of Investigation, the Illinois Secretary of State, or any other federal, state or local police or other agency regarding me in order to perform a criminal history/arrest record/driving record and background check.

I understand that if I am permitted to commence participation as a member of the Staunton Fire Protection District Fire Corps Program prior to receipt of the foregoing information, my membership is completely conditional and may be revoked in the event of any adverse information is obtained.

A copy of this authorization shall be sufficient for any party to release forgoing information about me to the Staunton Fire Protection District. 

Upon written request I understand that said district will provide me with information regarding the scope of the investigation if one is made.  I understand that reasonable efforts will be made by the Staunton Fire Protection District to maintain any information which is obtained by means of this Authorization on a confidential basis with disclosure to be made only as needed to evaluate my qualifications for membership in the Staunton Fire Protection District’s Fire Corps Program, however, I agree that I will release and hold the Staunton Fire Protection, its officers, employees, and department members harmless with respect to any use, release, or dissemination of any information gathered by pursuant to this Authorization.

Signature:                                                               Witness:

                 ______________________________                  _________________________

                  Applicant

                                                                      Date:                             

               _________________________             _______________________

               Printed Name

                  ________________________________________________________________

                   Address

SFPD FORM 70F / REV 2009A
Staunton Fire Protection District

215 South Wood Street

Staunton, IL  62088

Fire Corps Member

Liability Release

The undersigned individual agrees to release, acquit, forgive, and discharge the Staunton Fire Protection District and any/all related Staunton Fire Protection District entities and individuals from any actions, claims, demands, suits, agreements, judgments, liabilities, and proceedings, whether arising in equity or in law, and in particular arising from the use of any/all of Staunton Fire Protection District related equipment or any activity relating to Fire Corps or other related department activities.

This release shall remain binding upon all successors in interest and personal representatives of the contracting parties, to the extent permitted by law.

_____________________________________________

Participant’s name (please print)

______________________________________           _____________

Participant’s signature





    Date
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